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I1. Complete registration steps 1-7. These steps will collect information to register your account

and place you in the correct course based on your institutional settings.

Step 1 - Search for New Mexico State University by entering the full or partial name of in the
search box, then pick from the list of choices provided. If the selection is correct, click
the "Continue to Step 2" button immediately below.

CITI - Learner Registration

steps:fll 2 2 4 5 & 7

¥ou must make a selection below.

Select Your Organization Affiliation

Search for organization: Enter full or partial name &

Can't find your institution? It may use Single Sign On. Check here.

Drop-down lists have been replaced by this single search box. To find your organization, enter its name in the box above, then pick from the
list of choices provided. If the selection is correct, click the "Continue to Step 2" button immediately below. To clear your selection and try
again, click the "Search Again" button.

Step 2 - Please enter your name here as you would like it to appear on your completion report
received at the end of the course. Ensure you use an email address that you can access so
you can complete the registration process by verifying the email.


http://www.citiprogram.org/

CITI - Learner Registration - DEMO

steps: 1 12 4 5 & 7

Personal Information

* indicates a required field

* First Mame * Last Mame

* Email Address *Verify email address

We urge you to provide a second email address, if you have one, in case messages are blocked or you lose the ability to access the first one.
If you forget your username or password, you can recover that information using either email address.

Secondary email address Verify secondary email address

Continue to Step 3

Step 3 - you will chose a username and password for your account. Please follow the on screen
instructions for the expected parameters of each field. Passwords are case sensitive.
During this step you will also select and answer a security question. This question will be
used to assist in the recovery of your account if you have forgotten your username or

password. Please select a question that is applicable to you and you can comfortably
answer for the tech support team.

Steps: 1 2z [El 4 5 6 7

Create your Username and Password
* indicates a required field

Your username should consist of 4 to 50 characters. Your username is not case sensitive; "A12B24CD" is the same as "a12b3d4cd”. Once
created, your username will be part of the completion report.

* User Name

Your password should consist of 8 to 50 characters. Your password IS5 case sensitive; "A12B324CD" is not the same as "a12b34cd”.

* Password * Werify Password

Please choose a security question and provide an answer that you will remember. NOTE: If you forget your login informatcion, you will
hawve to provide this answer to the security question in order to access your account.

* Security Question

* Security Answer

Continue to Step 4



Step 4 - collects demographic information. All information provided is voluntary. Use the blue
information question marks for more information on specific categories.

«—ITE - Learmer Registration - DEMOC

Steps: =z = IE1 =5 = 7

Sender, Ethnicity amnd Race

Wy does CITE Program ask about wouwur sender, race amnd ethmicity s s
Wby does CITE Program use thhese categories? s
Wy ddoes CITE Prograrm ask about ywrour gsermncler? s

= imndicates a reqguired field.

* wour Gender Is:

A ale
Fermale

I would rather ot disclose

* wour Ethnicity Is: (You rmaywy choose omnly omne)

Hispanic or Latimno S
Mot Hispanic or Latimno

I would rather ot disclose

* wour Race Is: (You mayw choose rmore thhamn omne)

Avrmeaerican Indiamn or Alaska MNative s

Black or Africamn Armeaericars e

Asiar e

MNative Haweraiiam or Other Pacific Islamdaer
A et g TR=A= S =1

1 vwould rather ot disclose

Continue to Step S

Step 5 - Professionals seeking credit for CITI Program courses can make their selection for
Continuing Education credits during Step 5. For most NMSU personnel check “No”.
However, those NMSU personnel with joint appointments with government agencies
may be interested in the “Yes” option. The costs incurred will be your responsibility if
the”Yes” option is chosen.

CITI - Learner Registration — DERMC

Steps: 1 =2 3 a El s ¥

* lmdicates o required fleio.,

- Are you interested in the option of receiving Continuing Education Unit (CEW) credit for completed CITI Program courses?

CITH is pleased to offer CE credits and units for purchase to learmers qualifing for CE eligibility while comcurrenthy mesting their institutions
Eraining requirerments.

CE creditz/units for physicians, pasychologists, nurses, social workers and other professicons allovwed to Uze AR PRA Category 1 credits for
re-—certificaticon are avallable for Most CITI courses — please see “Course LIS ink under the "CE Credits” tab on login page for details.

Floase register your interest for CE credits Bolow by checking the "wES" ar "MNO" dots, and, when applicable, types of credits you wish o
earm at bottarn of page. Please read texts entered for each aption carefully.

e
A the start of your course, yau will be proampted to cick an a "CE Infermation” page link lecated at the top of your grade Book and to
WIEWW and ACKNOWILEDGE accreditation and credit designation staterments, learning objectives, faculty disclosures, types, murmber amd
cont=s of credits availlable for your course.

s

o
The CE functionality will Not be activated for wour course. Cradits and units will therefore Mot be available to you for purchase affer you
start your course. You can change your preference to "vYES" before such time however by clicking on the "CE Credit Status" tab located at
the tap of your grad baok page.

o

If you picked “YES"., please check below the one type of credit you would like to earn

M D5, D0Os, FAS - ARMA FRA Categony 1 Credits Tha
Murses — ARNCC CHNE

Other Participants — Certificates of Participation

Peywchologists — APA Cradits

Social Workers - Florida Board of Clinical Social Work, Marciage 2 Family Theragy and Mental Health Counseling

~ Can CITI Program contact you at a later date regarding participation in research surveys?
vas

e
Not mure. Ak e later

Continue to Step &



Step 6 - Each institution determines the fields listed on this page and what information is
required or optional. Some institutions request very specific information such as an
employee ID number or campus name.

Step 7 - The questions in Step 7 enroll you in CITI Program courses. These questions are set up
based on the institutional specific courses. Please read each question carefully to ensure
you are enrolled in the correct course. For IACUC training select “I would like to review
the Animal Care and Use (ACU) courses”. You are welcome to select other course too
however completion of the ACU courses is required for IACUC protocol approval.

CITI - Learner Registration

Steps: 1 2 3 4 5 6 |

* indicates a required field.

* Welcome to the CITI Program DEMO. Through a series of response driven questions you may review the
courses and modules currently offered by the CITI Program.

Contact Us for more information.
Choose all that apply
I would like to review the Animal Care and Use (ACU) courses.
| would like to review the Conflicts of Interest (COI) course,
I would like to review the Good Clinical Practice (GCP) courses.
| would like to review the Human Subjects Research (HSR) courses.
| would like to review the Information Privacy and Security (IPS) courses.
| would like to review the IRB Chair course.
| would like to review the Responsible Conduct of Research (RCR) courses.
| would like to review the Biosafety and Biosecurity (BSS) courses.
| would like to review the Export Control (EC) course.

| would like to review the International Modules, designed for an international audience, which are available in English, Spanish,
Portuguese, Chinese, and French.

I11. After selecting your courses you are given the opportunity to enroll with another institution if
needed. If your registration is complete, click on Finalize Registration.

Your learner account registration is complete.
You will now be able to access the Main Menu of your account.

Click on the course name to begin the course. If you need to change your course registration,
click on Add a Course or Update Learner Group.

IV. You will then be prompted to choose a course.



Choose — Lab Animal Research
V. Click on "Investigator, Staff and Students"

This Basic Course includes 14 required modules and 12 optional modules. At least 1 of the
optional modules must be completed. Principal investigators may prefer to require their
laboratory personnel to complete other optional modules of particular importance to their
program.

VII. When a module is completed (test submitted), users can view the Grade Book before
moving to the next module.

VI11. When all modules are completed, users can print a “completion report” and attach a copy to
IACUC protocols as documentation.



